
Supplier Visit Scheduling Request for 

Technology Demonstration 

To: [Supplier Name] 

From: [Your Name] 

Position: [Your Position] 

Company: [Your Company] 

Date: [Current Date] 

Dear [Supplier Contact Name], 

We hope this message finds you well. We are writing to request a visit to your facility for a 

technology demonstration of [specific technology or product name]. We believe that a hands-on 

experience will provide us with valuable insights into the capabilities and applications of your 

offerings. 

We would like to propose the following dates for the visit: 

• [Date Option 1] 

• [Date Option 2] 

• [Date Option 3] 

Please let us know your availability for these dates, or suggest alternative dates that may work 

better for you. We appreciate your cooperation and look forward to your positive response. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


