Supplier Visit Scheduling Request for
Product Review

Date: [Insert Date]
To: [Supplier's Name]
[Supplier's Address]
Dear [Supplier's Contact Person],
We hope this message finds you well. We are writing to request a visit to your facility for a
product review. As we continue to collaborate on our ongoing projects, we believe that a face-to-
face meeting would greatly enhance our mutual understanding and improve our operational
efficiencies.
We would like to propose the following dates for the visit:

e [Insert Date Option 1]

e [Insert Date Option 2]

e [Insert Date Option 3]
Please let us know which of these dates works best for you, or suggest another time that might be
more convenient. We are keen to discuss the upcoming product line and explore any potential
areas for improvement.
Thank you for your attention to this request. We look forward to your positive response.
Best regards,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



