
Supplier Visit Scheduling Request 

Date: [Insert Date] 

To: [Supplier's Name] 

Company: [Supplier's Company Name] 

Address: [Supplier's Address] 

Dear [Supplier's Name], 

I hope this message finds you well. We are reaching out to schedule a visit to discuss current 

market trends and how we can collaborate to better meet customer demands. 

We would like to propose a meeting on [Insert Proposed Dates and Times]. Please let us know 

your availability on these dates or suggest an alternative that works for you. 

We believe that this discussion will provide valuable insights for both our teams and strengthen 

our partnership. 

Thank you for your attention to this request. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


