Product Launch Timeline Update

Dear [Supplier's Name],

I hope this message finds you well. We would like to provide you with an update regarding the
timeline for our upcoming product launch.

As of our last meeting, we have made significant progress and are on track for the following key
dates:

o Finalization of Product Design: [Date]
e Begin Production: [Date]

e Quality Assurance Testing: [Date]

o Expected Launch Date: [Date]

We appreciate your continued support and cooperation in ensuring a successful launch. Please let
us know if you have any questions or require further information.

Thank you for your attention.

Sincerely,

[Your Name]
[Your Position]
[Your Company]



