
Product Launch Announcement 

Date: [Insert Date] 

To: [Supplier's Name] 

From: [Your Company Name] 

Dear [Supplier's Name], 

We are excited to announce the launch of our new product, [Product Name], which will be 

available starting [Launch Date]. This innovative product is designed to [briefly describe the 

product's purpose or benefits]. 

As our trusted supplier, we value your support and collaboration in delivering this product to our 

customers. We anticipate demand to be high, and we would appreciate your assistance in 

ensuring the timely availability of [specific materials or components]. 

Please find attached further details regarding the product specifications, pricing, and estimated 

timelines. We look forward to your continued partnership in making this launch a success. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


