
Product Introduction Notification 

Date: [Insert Date] 

To: [Supplier's Name] 

From: [Your Company's Name] 

Subject: Introduction of New Product 

Dear [Supplier's Name], 

We are excited to inform you about a new product that we are introducing to our line of 

offerings. The product, [Product Name], is designed to [brief description of the product and its 

benefits]. 

We believe that [Product Name] will complement our existing product range and provide 

additional value to our customers. We kindly request your cooperation in ensuring that we have 

the necessary materials and support to launch this product effectively. 

Details of the product are as follows: 

• Product Name: [Product Name] 

• Product Code: [Product Code] 

• Launch Date: [Launch Date] 

• Specifications: [Product Specifications] 

Please feel free to reach out to us with any questions or for further details. We appreciate your 

continued support and look forward to collaborating on this exciting new product. 

Thank you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company's Name] 

[Your Contact Information] 


