Supplier Employee Conduct Policy Overview

Date: [Insert Date]

To: [Supplier Name]

From: [Your Company Name]

Dear [Supplier Contact Name],

We would like to take this opportunity to outline our expectations regarding employee conduct

within your organization as it pertains to our partnership. Maintaining the integrity and
professionalism of our business relationship is of utmost importance.

Policy Overview

All employees representing your organization are expected to:

Demonstrate respect and professionalism towards all stakeholders.
Adhere to all applicable laws and regulations.

Uphold confidentiality and handle sensitive information with care.
Report any unethical behavior or violations of company policy.

We appreciate your cooperation in ensuring that all employees are aware of and comply with
these standards. Together, we can foster a positive and productive working environment.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



