Guidelines for Supplier Employee Conduct
Standards

Date: [Insert Date]
To: [Supplier Name]
From: [Your Company Name]
Subject: Guidelines for Employee Conduct Standards
Dear [Supplier Contact Name],
As part of our commitment to maintaining a high standard of conduct within our supply chain,
we have established the following guidelines for employee conduct that we expect all our
suppliers to adhere to:
o Respect and Fair Treatment: All employees must be treated with respect and fairness,

regardless of background.
o Compliance with Laws: Employees must comply with all applicable local, state, and

national laws.

o Workplace Safety: A safe and healthy work environment must be maintained at all
times.

e Integrity and Honesty: Employees should conduct business in an ethical and honest
manner.

« Confidentiality: All confidential and proprietary information must be safeguarded.

We believe that adherence to these guidelines is crucial for the integrity of our partnership and
the sustainability of our operations.

Thank you for your attention to this matter. Please confirm your understanding and acceptance of
these guidelines by [Insert Deadline].

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Contact Information]



