Compliance Expectations for Supplier
Employees

Date: [Insert Date]

To: [Supplier Company Name]
Attention: [Supplier Contact Name]
Dear [Supplier Contact Name],

As a valued partner, we would like to outline our expectations regarding compliance for all
employees working on behalf of [Your Company Name]. It is imperative that all supplier
employees adhere to the following standards:

« Ethical Conduct: All employees must conduct themselves with integrity and in
compliance with all applicable laws and regulations.

« Confidentiality: Employees are required to protect sensitive information pertaining to our
company, our clients, and our business operations.

o Health and Safety: All employees must comply with health and safety regulations to
ensure a safe working environment.

« Diversity and Inclusion: We expect all suppliers to promote diversity and inclusion
within their workforce.

« Reporting Misconduct: Employees should report any unethical behavior or compliance
violations to their supervisors or through the appropriate channels.

We believe that adherence to these compliance expectations is critical to our partnership's
success. We appreciate your cooperation in ensuring that all employees understand and comply
with these standards.

If you have any questions or require further clarification, please do not hesitate to reach out.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



