
Research Project Proposal 

Date: [Insert Date] 

To: [Department Head's Name] 

Department: [Department Name] 

From: [Your Name] 

Program: [Your Program/Department] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

Subject: Proposal for Research Project Approval 

Dear [Department Head's Name], 

I am writing to seek your approval for my research project titled "[Project Title]". This project 

aims to [briefly describe the purpose and scope of your research]. 

The objectives of this research are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

The anticipated timeline for the project is [insert timeline], and I plan to utilize the following 

methodology: [briefly describe methodology]. 

This research is significant because [explain the importance and potential impact of your work]. 

I appreciate your consideration of my proposal and look forward to your feedback. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Position/Title] 


