
Your Name 

Your Address 

City, State, Zip Code 

Your Email 

Date 

Conference Organizer's Name 

Conference Name 

Conference Address 

City, State, Zip Code 

Dear [Organizer's Name], 

I am writing to submit a proposal for a presentation at the [Conference Name], scheduled to take 

place on [Conference Dates] in [Location]. My research project, titled "[Title of Research 

Project]," aims to explore [brief description of the research focus]. 

The objectives of my research are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Based on my findings, I intend to provide insights into [what you will discuss or highlight during 

the presentation]. I believe this topic is highly relevant to the conference themes and will 

contribute to ongoing discussions in the field. 

I have attached a detailed abstract of my research project for your consideration. I look forward 

to the opportunity to present my findings at [Conference Name]. Thank you for considering my 

proposal. 

Sincerely, 

Your Name 

Your Position 

Your Institution 


