
Vendor Identification Application Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

 

I am writing to formally apply for vendor identification with [Company Name]. As a [Your 

Position] at [Your Company], I believe that our products/services align well with your 

operational needs and can contribute to the success of your projects. 

 

We specialize in [brief description of products/services offered], and we have a proven track 

record in delivering quality and reliability to our clients. Enclosed are our company profile, 

certification, and references. 

 

Should you require any further information or documentation, please do not hesitate to reach out. 

 

Thank you for considering our application. I look forward to the opportunity to work with you. 

 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


