
Inquiry for Digital Communication 

Preferences 

Dear [Supplier's Name], 

I hope this message finds you well. As we continually strive to improve our collaboration and 

efficiency, we are reaching out to understand your preferences regarding digital communication. 

We would appreciate if you could provide us with the following information: 

• Your preferred method of communication (e.g., email, instant messaging, video calls). 

• Best times for communication. 

• Any specific tools or platforms you prefer to use. 

• Your contact information for each preferred method. 

Your feedback will be invaluable in ensuring smooth and effective communication between our 

teams. Thank you for your attention to this matter, and we look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


