
Technology Refresh Plan 

Date: [Insert Date] 

To: [Supplier's Name] 

[Supplier's Address] 

Dear [Supplier's Contact Name], 

We are reaching out to you regarding the upcoming technology refresh plan that our organization 

is implementing. As part of our commitment to maintaining efficient and up-to-date systems, we 

have scheduled a refresh for several key technologies in our operations. 

The primary objectives of this technology refresh plan are as follows: 

• Improve overall system performance and reliability. 

• Align our technology stack with current industry standards. 

• Ensure compliance with applicable regulations. 

As a valued supplier, your partnership is crucial to the success of this initiative. We would like to 

discuss how we can work together to ensure a smooth transition and continued collaboration. 

Please find attached a detailed overview of the plan and its timeline. 

We appreciate your attention to this matter and look forward to your insights. Please feel free to 

reach out to us should you have any questions or require further details. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


