
Vendor Financial Condition Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to provide you with our Vendor Financial Condition Report for [Vendor Name], 

as required by our ongoing assessment of vendor partnerships. 

Vendor Overview 

Name: [Vendor Name] 

Address: [Vendor Address] 

Contact Person: [Contact Name] 

Email: [Contact Email] 

Phone: [Contact Phone] 

Financial Summary 

Year: [Fiscal Year] 

• Revenue: $[Insert Amount] 

• Net Income: $[Insert Amount] 

• Total Assets: $[Insert Amount] 

• Total Liabilities: $[Insert Amount] 

• Equity: $[Insert Amount] 

Credit Rating 

[Insert Credit Rating Details] 

Additional Notes 



[Insert any relevant notes or remarks regarding the vendor's financial condition] 

We appreciate your attention to this matter. Please feel free to reach out if you have any 

questions or require further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


