Invoice Processing Feedback

Date: [Insert Date]
To: [Supplier Name]
Address: [Supplier Address]
Dear [Supplier Contact Name],
We would like to take this opportunity to thank you for your recent submission of invoice
[Invoice Number] dated [Invoice Date]. We appreciate your promptness in sending the
documentation.
After reviewing the invoice, we would like to provide the following feedback:
« Invoice is accurate and matches our records.
o Payment will be processed within the stipulated timeframe.

o Ensure all future invoices include [specific requirement].

If you have any questions or need further assistance, please do not hesitate to contact us at [Your
Contact Information].

Thank you for your continued partnership.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



