
Procurement Proposal Submission 

Date: [Insert Date] 

To: 

[Supplier's Name] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Contact Name], 

We are pleased to invite you to submit your proposal for the procurement of [specific 

goods/services] for [Your Company Name]. As part of our ongoing effort to enhance our 

operations, we are seeking reliable suppliers who can meet our requirements. 

Please find attached the detailed specifications and requirements for the procurement proposal. 

We request that you provide your proposal by [submission deadline], including the following 

information: 

• Pricing information 

• Delivery timelines 

• Payment terms 

• Previous experience and references 

We look forward to receiving your proposal and thank you for your interest in partnering with 

[Your Company Name]. If you have any questions, please feel free to contact us at [Your 

Contact Information]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 



[Your Email Address] 


