
Competitive Tender Application 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Subject: Application for Competitive Tender [Tender 

Name/Number] 

Dear [Recipient Name], 

We are writing to express our interest in participating in the competitive tender for [specific 

project or service] as advertised on [where the tender was advertised]. Our company, [Your 

Company Name], is experienced in [brief description of services/products], and we believe we 

can fulfill the requirements outlined in your tender documentation. 

Please find attached the required documents, including our detailed proposal, company profile, 

and relevant certifications. We are committed to delivering high-quality [products/services] and 

ensuring compliance with all required standards and specifications. 

We appreciate the opportunity to submit our application and look forward to the possibility of 

working with [Company/Organization Name] on this project. Should you have any questions or 

require further information, please do not hesitate to contact us. 

Thank you for considering our application. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


