
Letter of Collaboration 

Date: [Insert Date] 

To: 

[Supplier Company Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We are excited to reach out to you regarding a collaborative opportunity in support of our 

Literacy Improvement Project. As you know, promoting literacy is essential for empowering 

individuals and strengthening our community. 

We believe that your company's involvement can significantly enhance the initiatives we are 

implementing. We aim to improve access to literacy resources, engage the community, and 

ultimately foster a culture of reading and learning. 

We would like to discuss potential areas of collaboration, which may include: 

• Providing educational materials and resources 

• Co-hosting community literacy events 

• Offering volunteer support from your employees 

We are eager to hear your ideas and explore how we can work together effectively. Let us 

schedule a meeting to discuss this further. Please let us know your availability for a call or in-

person meeting. 

Thank you for considering this partnership. We look forward to the possibility of working 

together to make a meaningful impact. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


