
Urgent Order Augmentation Request 

Date: [Insert Date] 

To, 

[Supplier Name] 

[Supplier Address] 

[City, State, ZIP Code] 

 

Dear [Supplier Contact Name], 

We hope this message finds you well. Due to an unforeseen increase in demand for our products, 

we urgently require an augmentation of our current order placed on [Original Order Date]. 

We kindly request an additional [Specify Quantity] of [Product Name/Description]. We 

appreciate your prompt attention to this matter and would be grateful if you could confirm the 

feasibility of this request by [Specify Response Deadline]. 

Thank you for your understanding and support. We look forward to your swift response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


