Letter of Swift Escalation for Supplier Needs

To: [Supplier's Name]
[Supplier's Address]
Date: [Insert Date]
Dear [Supplier's Contact Name],
I am writing to formally escalate our current issues related to [specific issues related to the
supply]. Despite our previous communications on [previous dates or instances], we have yet to
see the necessary resolutions.
It has become increasingly urgent for us to address the following matters:

e [lIssue 1 - Description]

e [lIssue 2 - Description]

e [lIssue 3 - Description]
These issues are impacting our operations significantly, and we require your immediate attention
and action to resolve them. We request a formal response by [specific deadline] to avoid further
disruption.
Thank you for your prompt attention to this matter. We hope to rectify these issues swiftly.
Sincerely,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



