
Supplier Order Processing Confirmation 

Dear [Supplier Name], 

We would like to confirm that we have received your order placed on [Order Date]. Below are 

the details of the order: 

Order Details 

Item Description Quantity Unit Price Total Price 

[Item 1 Description] [Item 1 Quantity] [Item 1 Unit Price] [Item 1 Total Price] 

Grand Total [Grand Total Price] 

Please ensure that the items are shipped by [Shipping Date]. If you have any questions or require 

further details, feel free to contact us. 

Thank you for your prompt attention to this order. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information] 


