
Request for Product Samples 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Supplier's Name] 

[Supplier's Company] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are currently exploring potential suppliers for [specific product or category], and 

I'm very interested in your products. 

To better understand the quality and variety you offer, I would like to kindly request samples of 

[specific products or product lines]. Receiving these samples will aid us in our evaluation and 

help in making a decision for our upcoming projects. 

Thank you for considering my request. I look forward to your positive response and hope to 

establish a beneficial partnership with [Supplier's Company]. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Company] 


