
Product Sample Request 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Partner's Name] 

[Partner's Company] 

[Partner's Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

I hope this letter finds you well. I am writing to request samples of your products to evaluate for 

potential collaboration between our companies. We are particularly interested in [specific 

products or product lines], as we believe they could align well with our market needs and 

customer preferences. 

Having heard positive feedback about your products, we are eager to experience them firsthand. 

It would be greatly appreciated if you could send us the samples at your earliest convenience. 

This will assist us in understanding the quality and effectiveness of your offerings. 

Thank you for considering our request. We look forward to the possibility of working together 

and hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 


