
[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to compliance and 

quality assurance, we are reaching out to request your Supplier Compliance Certification. 

To maintain our partnership and ensure adherence to industry standards, please provide us with 

the following documentation: 

• Current Compliance Certifications 

• Proof of adherence to industry regulations 

• Any relevant audit reports 

We would appreciate if you could submit these documents by [specific deadline]. This will allow 

us to continue our collaboration without any interruptions. 

Thank you for your prompt attention to this matter. Should you have any questions, please feel 

free to reach out. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


