
Letter of Appreciation for Early Payment 

Discount Offer 

Date: [Insert Date] 

[Supplier's Name] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

We would like to take this opportunity to express our sincere appreciation for the early payment 

discount offer you recently provided. Your decision to extend this generous offer demonstrates 

not only your commitment to our partnership but also your understanding of our business needs. 

Being able to take advantage of the early payment discount is incredibly beneficial to our cash 

flow management, and it reinforces the trust and collaboration we have developed over the years. 

We value your partnership and look forward to continuously working together to achieve mutual 

success. 

Thank you once again for your consideration and support. If there are any further opportunities 

for us to enhance our cooperation, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


