Vendor Packaging Quality Standards

Date: [Insert Date]

To: [Vendor Name]
Address: [Vendor Address]
Dear [Vendor Name],

As part of our commitment to maintaining the highest quality standards, we have established
specific packaging quality standards that all vendors must adhere to. This letter outlines the
essential requirements that must be met in order for our partnership to continue smoothly.

Packaging Requirements

o All packaging materials must be durable and capable of protecting products during
transit.

o Packaging must be designed to minimize waste and comply with our sustainability
policies.

o Labeling must be clear, accurate, and include essential information such as product
details, handling instructions, and expiration dates.

o Packaging dimensions must be consistent with agreed-upon specifications to ensure
efficient storage and shipping.

e Any deviation from these standards must be communicated in advance for approval.

Quality Control

We require regular quality control checks to ensure compliance with the packaging standards
listed above. Please submit your quality control reports quarterly.

Failure to comply with these standards may result in review and potential changes to our
business relationship. We appreciate your attention to this matter and look forward to your
cooperation.

Thank you for your understanding.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



