
Supplier Agreement Renewal Proposal 

Date: [Insert Date] 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this message finds you well. As we approach the renewal period of our current supplier 

agreement dated [Insert Original Agreement Date], we would like to take this opportunity to 

discuss the potential for cost savings and enhancements to our partnership. 

Throughout our collaboration, we have appreciated the quality of your products and services. In 

light of the evolving market conditions, we believe there are opportunities to renegotiate terms 

that could be mutually beneficial. 

We propose to examine the following areas for potential cost savings: 

• Volume Discounts 

• Long-term Commitment Incentives 

• Payment Terms Flexibility 

• Streamlined Order Processing 

We would like to schedule a meeting to discuss this proposal and any suggestions you might 

have to strengthen our relationship moving forward. Please let us know your available times for 

the week of [Insert Date]. 

Thank you for considering this proposal. We look forward to your positive response. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


