Welcome to [Your Company Name]!

Dear [Supplier's Name],

We are excited to welcome you as a new supplier of [Your Company Name]. Your partnership is
vital to our success, and we look forward to a productive and prosperous relationship.

In order to ensure a smooth onboarding process, please find the necessary documents and steps
outlined below:

o Complete the Supplier Registration Form attached.
e Submit your tax documentation to ensure compliance.
o Attend the onboarding webinar scheduled for [Date and Time].

If you have any questions, please do not hesitate to reach out to our onboarding team at
[Onboarding Team Email].

Thank you for joining us!
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Contact Information]



