
Procurement Partner Compliance Review 

Date: [Insert Date] 

To: [Partner Name] 

[Partner Address] 

Attention: [Contact Person] 

Dear [Contact Person], 

We hope this letter finds you well. As part of our ongoing commitment to ensuring compliance 

with procurement policies and industry standards, we are conducting a compliance review of our 

procurement partners. 

This review aims to evaluate adherence to [Insert Relevant Policies/Standards] and to identify 

any areas for improvement. We kindly ask for your cooperation in this process by providing the 

following information: 

• Copy of your current compliance policies 

• Details of any recent audits or compliance assessments 

• Evidence of employee training on procurement guidelines 

• Any other relevant documentation 

Please submit the requested information by [Insert Submission Deadline] to facilitate a thorough 

evaluation. Should you have any questions or require clarification, feel free to reach out to us at 

[Your Contact Information]. 

Thank you for your attention and cooperation. We value our partnership and look forward to 

your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


