
Invitation to Supplier Quality Review 

Meeting 

Dear [Supplier's Name], 

We are pleased to invite you to our upcoming Supplier Quality Review Meeting scheduled for 

[Date] at [Time]. The meeting will take place at [Location/Virtual Link]. 

During this meeting, we will discuss: 

• Quality performance metrics 

• Continuous improvement opportunities 

• Action items from the previous review 

• Open forum for supplier feedback 

Your participation is crucial for enhancing our collaboration and ensuring quality excellence. 

Please confirm your attendance by [RSVP Date]. 

Thank you, and we look forward to your valuable insights. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


