
Subject: Inquiry Regarding Flexible Payment Terms 

Dear [Supplier's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing on behalf of 

[Your Company Name]. We have been reviewing our current payment arrangements and would 

like to inquire about the possibility of establishing more flexible payment terms with your 

esteemed company. 

Given the evolving nature of our business and market conditions, having the option for flexible 

payment terms would greatly assist us in managing our cash flow more effectively. We value our 

partnership with you and believe that adjusting payment terms could further strengthen our 

collaboration. 

Could you please provide us with information regarding any available flexible payment options 

you may offer? We are particularly interested in discussing payment schedules, discounts for 

early payments, or any other arrangements that could be mutually beneficial. 

Thank you for considering our request. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


