
Supplier Proposal Letter 

Date: [Insert Date] 

From: [Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To: [Supplier Company Name] 

[Supplier Company Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this message finds you well. We are [Your Company Name], a company specializing in 

[brief introduction of your company and its services]. We are currently looking to source 

[specific product(s)] and would like to explore a potential partnership with your esteemed 

company. 

We are interested in sourcing the following products: 

• [Product 1 Description] 

• [Product 2 Description] 

• [Product 3 Description] 

We would appreciate it if you could provide us with the following information: 

1. Pricing and payment terms 

2. Minimum order quantities 

3. Lead time for delivery 

4. Specifications and available certifications 

We believe that your products could complement our offerings, and we look forward to the 

possibility of working together. Please feel free to reach out if you have any questions or need 

further information. 

Thank you for considering our request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


