
Co-Signer Release Notification 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Institution Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the release of my co-signer, 

[Co-Signer's Name], from the loan agreement/lease associated with [Loan/Lease Number or 

Description]. 

As per the terms of the agreement, I have fulfilled all obligations and have made the required 

payments on time. Therefore, I believe that it is appropriate to release [Co-Signer's Name] from 

any further responsibility in this matter. 

Please let me know if any additional documentation is needed to process this request. I 

appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your understanding. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


