
Communal Area Access Approval 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves as formal approval for access to the communal area located at [Insert 

Location]. This approval is granted to [Insert Name or Organization] for the purpose of [Insert 

Purpose]. 

Access is granted on the following dates: 

• [Insert Date 1] 

• [Insert Date 2] 

• [Insert Date 3] 

Please ensure that all activities are conducted in compliance with community guidelines and 

regulations. Should you have any questions or need further assistance, feel free to contact [Insert 

Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


