
Property Selling Update 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with an update regarding the 

status of your property sale. 

As of today, we have accomplished the following: 

• Conducted property inspections on [insert dates] 

• Received [insert number] offers from potential buyers 

• Engaged in negotiations with [insert buyer's name or description] 

We are currently in the process of finalizing the terms with the interested buyer. I will keep you 

informed as we move forward. 

Should you have any questions or need further clarification, please feel free to reach out to me at 

your convenience. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information]  


