
Request for Maintenance Service Evaluation 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Company: [Insert Company Name] 

Address: [Insert Company Address] 

Dear [Insert Recipient's Name], 

We hope this message finds you well. We are reaching out to request your feedback regarding 

the recent maintenance services provided on [Insert Service Date]. Your evaluation is vital for us 

to understand the effectiveness of our services and to make necessary improvements. 

Please take a moment to provide your insights on the following: 

• Timeliness of Service 

• Quality of Work 

• Professionalism of Staff 

• Overall Satisfaction 

We appreciate your feedback and would be grateful if you could return this evaluation by [Insert 

Due Date]. You can respond via email at [Insert Email Address] or phone at [Insert Phone 

Number]. 

Thank you for your cooperation and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


