Subject: Discussion on Rent Collection

Dear [Tenant's Name],

I hope this message finds you well. I am writing to discuss the upcoming rent payment due on
[due date]. As we approach this date, | would like to ensure that we are both on the same page
regarding the rent collection process.

Please let me know if you have any questions or if there are any concerns regarding your
payment or lease terms. It is important for me to maintain clear communication and to assist you
as needed.

Additionally, if you anticipate any difficulties in making the scheduled payment, please feel free
to reach out to me as soon as possible. I am open to discussing potential solutions that may
accommodate your situation.

Thank you for your attention to this matter. | look forward to your response.

Sincerely,

[Your Name]

[Your Contact Information]

[Your Position, if applicable]



