
Emergency Work Notification 

Date: [Insert Date] 

To: All Site Visitors 

From: [Your Company/Organization Name] 

Dear Site Visitors, 

We are writing to inform you of necessary emergency work that will take place on-site starting 

from [Start Date] to [End Date]. This work is essential for ensuring the safety and efficiency of 

our operations. 

Please be advised of the following details: 

• Nature of Work: [Description of the work] 

• Expected Disruptions: [List any expected disruptions or hazards] 

• Work Hours: [Start Time] to [End Time] 

We appreciate your understanding and cooperation during this time. If you have any questions, 

please feel free to contact us at [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


