
Letter of Understanding Regarding Lease 

Terms Violation 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

We hope this letter finds you well. We are writing to address a matter concerning the lease 

agreement for the property located at [Property Address]. It has come to our attention that there 

may have been a violation of the terms outlined in your lease. 

Specifically, the following lease terms have been identified as being potentially violated: 

• [Detail specific lease term violation #1] 

• [Detail specific lease term violation #2] 

• [Detail specific lease term violation #3] 

We would like to understand your perspective on this matter and discuss potential ways to rectify 

the situation. Please respond by [insert response deadline], so we can work towards a resolution 

that is agreeable to both parties. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


