Tenant Introduction Process

Date: [Insert Date]

To: [Landlord/Property Manager's Name]

From: [Tenant's Name]

Subject: Introduction as New Tenant

Dear [Landlord/Property Manager's Name],

I hope this message finds you well. My name is [Tenant's Name], and | am writing to formally
introduce myself as the new tenant of [Property Address]. | am very excited to be moving into

this lovely home and look forward to becoming a part of the community.

A little about myself: [Brief Introduction - hobbies, profession, etc.]. | respect the property and
its rules, and | assure you that | will take great care of the apartment.

Please feel free to reach out to me at [Tenant's Phone Number] or [Tenant's Email] if you need
any information or if there are steps | should take as I settle in.

Thank you for the opportunity, and | look forward to working together.
Sincerely,
[Tenant's Name]

[Tenant's Signature (if printed)]



