
Prospective Tenant Meeting 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

We are pleased to invite you to a meeting regarding the rental property located at [Property 

Address]. We believe you would be a great fit for this space and would like to discuss the details 

further. 

Please find the meeting details below: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

We look forward to meeting with you and discussing potential lease terms, as well as answering 

any questions you may have about the property. 

Kind regards, 

[Your Name]  

[Your Title]  

[Your Contact Information]  

[Company Name] 


