
Lease Payment Discussion 

Date: [Insert Date] 

To: [Landlord's Name] 

Address: [Landlord's Address] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to discuss my lease payment scheduled for 

[insert due date]. Due to [briefly explain reason, e.g., unforeseen circumstances, financial 

difficulties], I am concerned about my ability to make the payment on time. 

I would like to propose [insert your suggestion, e.g., a payment plan, a temporary reduction, a 

delayed payment]. I believe this could be a mutually beneficial solution, and I am committed to 

ensuring that I uphold my lease obligations. 

I appreciate your understanding and consideration. I am eager to discuss this matter further and 

find a resolution that works for both parties. Please feel free to contact me at [your phone 

number] or [your email address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


