
Letter for Property Rule Clarification on 

Communal Areas 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Address] 

Dear [Insert Recipient's Name], 

We hope this letter finds you well. We are writing to clarify the rules and regulations concerning 

the use of the communal areas within our property. 

Communal Areas Guidelines 

• Usage of communal areas should respect the shared nature of these spaces. 

• Quiet hours are to be observed between 10 PM and 8 AM. 

• All personal belongings must be removed from communal areas after use. 

• Only designated furniture is allowed in these spaces. 

• Reservations for communal spaces must be made in advance through [Insert Method of 

Reservation]. 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Insert Contact Information]. We appreciate your cooperation in maintaining a harmonious living 

environment. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


