
You're Invited to Volunteer at Our 

Community Event! 

Dear [Volunteer's Name], 

We are excited to announce our upcoming community event scheduled for [Event Date] at 

[Event Location]. We would love to have you join us as a volunteer! 

This event aims to [brief description of the event purpose]. Your help will be invaluable in 

making this a successful occasion! We are looking for volunteers to assist with various tasks 

such as setup, registration, and activity coordination. 

Event Details: 

• Date: [Event Date] 

• Time: [Start Time] - [End Time] 

• Location: [Event Location] 

If you're available and would like to help, please RSVP by [RSVP Deadline] by replying to this 

email or contacting us at [Contact Information]. 

Thank you for considering this opportunity to give back to our community. We hope to see you 

there! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


