
Property Damage Evaluation Inquiry 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally inquire about the evaluation process regarding the property damage that 

occurred on [Date of Incident] at [Property Address]. The damages include [brief description of 

the damages], and I would like to obtain detailed information about the assessment timeline and 

procedures.  

Please let me know what additional information you require from my side to expedite this 

process. I appreciate your assistance and look forward to your prompt response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  


