
Press Release 

Date: [Insert Date] 

To: [Media Outlet Name] 

Dear [Media Contact Name], 

We are pleased to invite you to our annual report presentation scheduled for [Insert Date] at 

[Insert Location]. This event will highlight our achievements over the past year and outline our 

strategic vision for the upcoming year. 

During the presentation, key executives will share insights and data from our annual report, and 

there will be an opportunity for Q&A sessions where we welcome your inquiries. 

Please RSVP by [Insert RSVP Date] to ensure your spot at this informative event. We look 

forward to your positive response. 

Thank you for your continued support and interest in [Your Company Name]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Contact Information] 


