
Reminder Notice 

Date: [Insert Date] 

To: [Tenant's Name] 

[Tenant's Address] 

Dear [Tenant's Name], 

This letter serves as a formal reminder regarding a breach of the rental agreement for the 

property located at [Property Address]. As specified in our agreement, [describe the specific 

breach, e.g., late payment, unauthorized pets, etc.]. 

We kindly ask you to address this issue by [insert deadline, e.g., a specific date] to avoid further 

action. Please feel free to contact me at [Your Contact Information] if you have any questions or 

require clarification. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Contact Information] 


