
Formal Notification of Tenant Contract 

Infringement 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Tenant's Name] 

[Tenant's Address] 

[City, State, Zip Code] 

Subject: Notice of Contract Infringement 

Dear [Tenant's Name], 

I am writing to formally notify you of a violation of the terms outlined in your lease agreement 

dated [Lease Start Date]. It has come to my attention that [describe the specific infringement, 

e.g., unauthorized pets, late rent payment, etc.]. 

As per the lease agreement, [quote the relevant clause or policy]. This violation must be 

addressed immediately to avoid further action. 

Please take the necessary steps to rectify this situation by [provide a deadline for compliance, 

e.g., "within 10 days of this notice"]. Failure to comply may result in [state potential 

consequences, e.g., eviction proceedings or additional fees]. 

If you have any questions regarding this matter, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. I hope we can resolve this issue promptly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 



[Your Title, if applicable] 


