
Statement on Revised Parking Policy 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient Name], 

We are writing to inform you about our revised parking policy that will take effect starting 

[Effective Date]. The updated policy aims to enhance parking efficiency and ensure a smoother 

experience for all users. 

Key changes to the parking policy include: 

• [Change 1: Description] 

• [Change 2: Description] 

• [Change 3: Description] 

We believe that these changes will result in a more organized and accessible parking 

environment. We encourage you to review the full policy document attached with this letter for 

more detailed information. 

If you have any questions or need further clarification regarding the revised policy, please do not 

hesitate to contact us at [Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


